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Welcome/Introduction/Overview 

Welcome to Dubiski Career High School! This Student/Parent Laptop Handbook has been designed to answer many 
common questions and the practices regarding the student issued laptop computers. The instructional design of our 
campus is non-traditional by intent with an emphasis on a high level of technology integration. Our students are 
issued Dell laptop computers and utilize the computer for most of their instructional, communication, and 
assignment demands on campus. With this design, there is a need for clear expectations, effective training and 
regular practice by both the students of DCHS as well as the staff members. Parents are always welcome to learn 
with your child and gain access to information on the laptop computer. Should there be questions or concerns 
regarding the use, practice and problems with the laptop, we would be glad to help all parents with any step in this 
process. 
 
Definition of Terms in Student/Parent Laptop Handbook 
In this handbook, terms such as “you” and “your” refer to the enrolled Dubiski Career High School student and 
his/her family. 
 
Terms such as “we”, “us”, “District” and “our” refer to the Grand Prairie Independent School District. 
 
Terms such as “laptop”, “property”, and “computer(s)” refer to the student issued Dell laptop computer. 

What is Issued to Students? 

Students at Dubiski Career High School will be issued the following items: 
 

1. One Dell Laptop Latitude (model number 3150) 
2. One Dell Laptop Latitude battery 
3. One Dell Laptop power supply cord 

Maintenance and Service Fee ($30.00) 

Each student will be responsible for a one-time, non-refundable annual $30.00 Maintenance and Service Fee for 
his/her device, which includes unlimited network access. This will provide the common, but limited, service and 
maintenance that the students may need while on campus. With this $30.00 non-refundable fee, the students will 
have access to the campus technology service department and campus networks on a daily or as needed basis. 
Should there be a need to reimage a student laptop computer, this fee includes two computer reimages. There may 
be a need to collect additional fees for parts or additional service depending on the issue needing to be resolved. 
Payment of the $30.00 Maintenance and Service Fee must be made at the time the Student/Parent Agreement Form 
is signed and prior to receiving a laptop. Parents should completely understand that the $30.00 Fee does NOT include 
any type of insurance against lost, stolen, or damaged laptops. 

Reimaging of Laptops 

After the two included reimages, there will be an additional fee of $20.00 if there is a need reimage a student 
computer a third time (three strikes). Students will be trained and reminded to use the laptop correctly and be very 
careful not to excessively customize, change or experiment with files, folders, networks and areas on the computer 
that one does not belong. Typically, a need to reimage a student laptop will be the result of student experimentation, 
inexperience or personal customization that may interfere with the programs needed for instruction. It is likely that 
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critical data will be lost due to a reimage, but the DCHS Information Technology Department will reserve the reimage 
as a last option after attempting other resolution steps. 

Laptop Security  

The Campus/District will take several security steps:  
1. Each laptop will be identified with a DELL identification tag and a GPISD identification tag to facilitate 

ongoing tracking of laptops. Tampering with or removal of any identification tags is a violation of GPISD 
acceptable use policy.  

2. Students will be directly taught laptop security, safety and expectations for laptop use. An instructional 
module will be available for students and parents to access prior to obtaining a laptop computer, which will 
go over all safety and security expectations. Instructional modules are available on the DCHS website. 

3. The district will work with the GPISD School Resource Officers and the Grand Prairie Police Department to 
alert pawn shops and police departments in the Metroplex to be aware of this District-owned equipment.  

4. The district will collect data on the frequency of repairs, types of questions or problems, and 
students/parents experience.  

Reporting a Lost, Stolen, Theft, or Vandalized Laptop 

1. Lost or stolen laptops are not covered under the warranty policy provided by the district. 
2. In case of theft, vandalism, and other criminal acts, a Grand Prairie Police report MUST be filed by the 

student or parent within 48 hours, or two school days, of the occurrence. Incidents happening off campus 
must be reported to the Grand Prairie Police Department by the parent and a copy of the report must be 
brought to the campus administration. 

3. In the case of a fire at home, the district warranty policy does not have fire protection, but some home 
owner insurance policies may cover computers lost due to a fire at home. The police/fire report number 
must be brought to DCHS administration on the next school day. 

4. Student will be charged the current replacement value of the laptop if lost, stolen, vandalized or 
deliberately damaged. 

5. Seniors must clear all records and pay all fees before participating in graduation. 
6. Students/Parents are responsible for reasonable cost of repair for deliberately damaged laptops. (see the 

repair pricing chart) 

What Happens if Laptop is Stolen? 

If the unfortunate event takes place that a laptop is lost, stolen or otherwise missing, the following steps need to 
take place: 

1. Parent Conference: Parents are to contact DCHS to set up a parent conference. The initial parent 
conference is designed to understand what took place, learn the details about the lost, missing or 
stolen laptop. Parents should also immediately call the Grand Prairie Police Department upon learning 
his/her child’s laptop has been lost, stolen or otherwise missing, and bring that Police Report number 
to Dubiski Career High School. This parent conference will be with the campus administrator 
responsible for the campus technology. 

2. Student placed on “check-in/check-out” contract status: the student may be issued another laptop 
under a contractual agreement to check in this laptop at the end of every school day between 4:00pm 
and 4:10pm to D214. The student is to return to D214 between 8:45am and 8:55am to check out his/her 
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laptop for use while at school. This second laptop is not to leave campus and will be explained in the 
contract.  

3. Follow Up Parent Conference: The campus will conduct a follow up parent conference to detail the 
expenses owed the district for the missing, lost or stolen laptop. The parents will be offered options to 
repay on an as needed basis. Repayment is required, much like a lost textbook, to prevent the 
unfortunate delay of end of year event participation or graduation clearance. 

4. Repayment: Once repayment has been made, the student will be released of the “check-in/check-out 
status” and will be free to enjoy the regular use of the laptop at home and school. 

Replacement Value of Laptop 

The replacement value of the Dell 3150 laptop is $500.00 for the 2016-2017 Academic Year. 

Table of Estimated Repair Pricing  
Repair Price / Current Market Value 

Broken screen (LCD) Current market value, commonly $50.00 

Keyboard, keyboard parts Current market value 

Power adapter, cord Current market value: approximately $35.00 

Re-image of hard drive  
(due to violation of Acceptable use policy) 

$20.00 

 

Laptop Lease & Warranty 

The initial district purchase of the laptop provided a warranty policy, or lease agreement from Dell. The Dell 
warranty/lease agreement provided for our students only protects in certain events that occur at home, school, or 
on the road for 3 years. Parents are strongly encouraged to secure an additional policy to protect any loss, theft or 
unexplained issues with the laptop should it become missing, lost or stolen. Parents should be reminded that the 
issued laptop does not come with any type of insurance policy and that repayment of a missing laptop will be 
expected. 

Laptop Insurance 

Parents should know that the $30.00 Maintenance and Service Fee is NOT laptop insurance. The school/district does 
NOT provide any insurance against lost, stolen or damaged laptops. There is not any implied, stated or otherwise 
communicated insurance associated with the issued laptop. If a laptop is lost, stolen, damaged or missing, there is 
not an insurance policy that covers this loss provided by the school. The parent(s)/family will be asked to pay for a 
lost/missing/damaged/stolen laptop. This important aspect of issuing a laptop must be fully understood, embraced 
and accepted as a part of the “Laptop Agreement” as there are financial responsibilities attached to the laptop much 
like a lost, stolen or damaged textbook. If desired, parents may contact their own insurance carriers for either 
home/rent/auto to see if the school issued laptop can be covered under any existing personally owned insurance 
policies.  
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Loss or Damage 

If the property is damaged, lost or stolen, you are responsible for the reasonable cost of repair or its replacement 
value on the date of loss. Loss or theft of the property must be reported to the Dubiski Career High School within 
two days after the occurrence. A table of estimated pricing for a variety of repairs is included in this Student/Parent 
Laptop Handbook. Seniors must clear all records and pay all fees before participating in graduation ceremonies. If 
the laptop is lost or stolen, a replacement computer may be ordered and issued, but lost or stolen laptops are NOT 
covered and replacement fees are required.  

Replacement Parts 

Replacement parts and repairs are purchased and installed by the district or campus Technology Department. 
Student or parent/guardian purchase of parts and/or repairs is not permitted. DCHS has Dell Certified staff members 
that are authorized to make repairs, order parts and perform functions to the student issued laptop within the 
warranty period. We ask families not to attempt to make repairs to damaged laptops. 

Terms of Laptop Loan 

Students will comply at all times with the Grand Prairie Independent School District’s Student/Parent Laptop 
Handbook and the GPISD Acceptable Use Policy, included here. Any failure to comply may terminate your rights of 
possession and use effective immediately and the District may repossess the property and restrict from the network. 
The laptop belongs to, and shall always belong to, the Grand Prairie Independent School District. Your right to use 
and possess the property terminates not later than the last day of the school year unless earlier terminated by the 
District or upon withdrawal from the District. 

Title for Use of Laptop 

Legal title to the property is with the District and shall at all times remain with the District. Your right of possession 
and use is limited to and conditioned upon your full and complete compliance with the “Agreement” and the 
Student/Parent Laptop Handbook. The required “Agreement” must be signed and the annual Fee paid prior to 
accepting responsibility and taking possession of the district owned laptop. Students and families should understand 
that at any time, the laptop may be reclaimed by campus administration for examination and investigation, and that 
such action should be conducted without reservation by the student. 

Student Laptop Training 

All students at DCHS will receive general and specific training on the proper use of the laptop computer. Should any 
student feel as though he/she would benefit from additional training, the technology staff at DCHS would gladly 
provide additional assistance. Parents should maintain continual communication regarding the comfort level and 
skill development of their children on the laptops. The demands of a high school education fully integrating a laptop 
requires a mastery of several new skills, programs and features that may not be regularly used by students.  

Parent Laptop Training 

All parents of DCHS students who would like to receive an overview of the programs and the type of work their child 
will perform on the laptop will gladly be provided. There will be several opportunities for parents to visit the school 
to participate in a parent technology training session. We realize the use of the laptop may further isolate parents 
from their child’s education, but parents have every right to access the child’s computer with all passwords and 
programs. If there is ever a time when parents would like to gain access to their child’s district owned email 
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account/program(s), or online content of any kind, please make an appointment with your child’s administrator for 
complete disclosure of those accounts/programs.  

Saving Work 

Students will be trained and reminded to save their work regularly. It is imperative that students NEVER save their 
work directly to the laptop computer (C: drive). Students should always save their work to one of the campus 
supported online storage sites. Typical online storage sites used on campus include OneDrive, DropBox, Edmodo 
Backpack, Google Drive, and other “cloud” storage sites. Saving work to a thumb/jump drive/SD cards are not 
recommended as they can easily be lost, contaminated with viruses or corrupted. Students are reminded to regularly 
maintain their files to ensure any laptop issue will not jeopardize their school projects, notes, and saved materials. 
Proper file maintenance is a part of the professional experience of real world expectations for life-long employment 
and success. Students will receive in depth training to ensure their important school documents are saved correctly. 

Laptop Backpacks 

Students will be allowed to use/purchase their own laptop computer backpacks if desired. All laptop computers at 
DCHS must be in a laptop backpack/bag that has a “laptop sleeve” with the following characteristics: 

 A laptop backpack by design (not a standard, unpadded backpack, such as a string backpack) 

 Padded laptop sleeve inside the backpack (to provide padding and protection for laptop) 

If desired, the DCHS School Store has a variety of laptop bags available for purchase. Please visit the DCHS School 
Store on the 1st floor for more details.  

Bring Your Own Device 

With the practice of bringing your own “device” to school gaining popularity, the GPISD allows students to bring 
their own devices to school as a laptop replacement. Students are allowed to bring their own laptops, iPads, phones 
or tablet devices to connect to the campus network at any time. Students must be aware that the use of GPISD 
networks requires compliance with the Acceptable Use Policy. The campus administration also realizes the 
capabilities of current smart phones and individual personal devices and the ability to connect to available networks.  

Social Networking Sites 

GPISD understands the use and popularity of social media/networking sites with high school students. Students must 
be aware and reminded that any inappropriate use of the district owned laptop either at school or home is a violation 
of the acceptable use policies. Students should not use the district laptop to post distasteful, inappropriate, 
threatening, or any other unwanted images or text to social sites.  

Repossession 

If you do not timely and fully comply with all terms of the Agreement and the Student/Parent Laptop Handbook, 
including the timely return of the property, the District shall be entitled to declare you in default and come to your 
place of residence, or other location of the property, to take possession of the property. 

Appropriation 

Your failure to timely return the property and the continued use of it for non-school purposes without the District’s 
consent may be considered unlawful appropriation of the District’s property.  
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Financial Hardships 

Based on TEC 11.158, the school district may require payment of a reasonable fee, not to exceed the actual annual 
maintenance cost for the use of musical instrument, [technology] and uniforms owned or rented by the district. A 
copy of TEC 11.158 is available on the DCHS website for review. 
 
If this fee, or any fee presented in this Student/Parent Laptop Handbook, creates a financial hardship on the student 
or parent from obtaining a laptop, please contact DCHS administration about payment options. 
 
Upon proof of financial hardship as determined by established district standards, the administration of DCHS may 
elect to: 

1. Create a payment plan for the student to pay out fees over time 
2. Unpaid fees will put students on the “not clear” list 

Problems with Laptop: What to Do 

The Grand Prairie Independent School District is committed to the importance of a student being able to continue 
with his/her work when his laptop is experiencing problems. To assist with any problems, the campus is providing 
the following solutions: 
 

1. Use the “Rule of 3” with basic laptop issues/challenges: 
o Ask 3 students for help (not repair help, but start up, software assistance, or general assistance) 
o Ask your teacher for help (let teacher know of the problem for solutions) 
o Turn in your computer to DCHS Computer Maintenance Department (D214) for assistance. 

2. Classroom/library computers: The District has made available limited numbers of desktop computers in 
some classrooms and in the library. These computers can be used by students if they do not have their 
laptop. Access to student accounts will remain active at all times unless there are disciplinary consequences 
in effect.  

3. Exchange laptop: If a student has an inoperable laptop and it cannot be repaired within three school days, 
DCHS is prepared to provide another laptop to students. Students who continually violate the 
practices/policies and Handbook items may be without a laptop during the repair time. The students will 
only have one laptop issued to them at any time. There are no “loaner laptops” or other situations where 
a student will have more than one laptop issued to him/her. 

4. Edmodo: Many classrooms have online assignments posted in Edmodo which can be accessed through any 
computer with internet access. Talk with your student’s teacher(s) about the availability of coursework and 
assignments in Edmodo. 

5. Internet safety: There are many sites on the internet that can be potentially alarming or dangerous to 
minors. These sites are blocked while students are logged on to the District network, but may be 
unprotected at home. Students are in violation of district policy if they access these sites through proxies. 
Parents may want to restrict or closely monitor their home internet access. There are many online sites for 
internet safety for parents. 
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General Laptop Rules 

Inappropriate Content 

1. Inappropriate content: any inappropriate content, as defined by the GPISD Code of Contact, will not be 
allowed on District laptops. 

2. Items such as, but not limited to, the presence of weapons, pornographic content, inappropriate language, 
alcohol, drug, gang related symbols or pictures will result in disciplinary actions. 

3. There is a $20.00 fee to reimage a laptop to remove any inappropriate content on District laptops. This fee 
must be paid in full prior to the return of the laptop to the student.  

Internet Filters 

The DCHS student laptops have an internet filter that travels with the laptop. This filter may interfere with some 
social networking sites, inappropriate sites as well as some common non-educational sites that may be frequented 
by high school students. The internet filter should not block appropriate, educational sites. If an appropriate, 
educational site is blocked, please report that to DCHS administration and that site will be reviewed to either unblock 
the site or continue to block it. Students attempting to go around, proxy or tamper with the internet filter will be in 
violation of the stated acceptable use guidelines and will face disciplinary consequences to include a 
temporary/permanent loss of laptop privileges. 

Internet Use at Home 

Students are expected to use the laptop and the internet at home as a part of the instructional program at DCHS. 
Parents without current internet access at home should consider this as a compliment to the child’s education, but 
it is not a requirement. There are several public access points within Grand Prairie where our laptop computers can 
easily and legally pick up an internet signal free of charge. The Grand Prairie Public Library System has a wireless 
system that is available to residents of the City, as well as several local businesses and locations. 

Blocked File Types 

In an attempt to minimize network damage, laptop problems and non-educational use of the laptops, the 
following type of files will be restricted from the laptop: 

 Executable files (.exe, .dll., etc.) 

 Multimedia files (.avi., .mpg., .aa4) 

 Compressed files (.tar., .zip., 7z., etc.) 

Sound 

1. Sound will be muted at all times unless permission is obtained from the teacher for instructional purposes. 
Student shall mute his/her laptop in the lower right hand corner icon of a speaker and click on the “mute” 
select box.  

2. Ear buds, headphones or other such listening devices will not be allowed in classrooms unless permission 
is obtained from the teacher for instructional purposes. In some circumstances, the campus administration 
may allow students to listen to headphones or ear buds while in the cafeteria during lunch or before and 
after school. 
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Deleting Files 

1. Do not delete any folder or files that you did not create or that you do not recognize. Deletion of certain 
files may result in a computer failure and may interfere with your ability to complete class work and may 
affect your grades. 

2. There is a $20.00 reimaging fee to correct system files due to deletion. This fee must be paid in full prior to 
the return of the laptop to the student. The reimage fee is waived as it is a part of the $30.00 service and 
maintenance fee. All additional reimage needs will be charged the $20.00 reimage fee per incident after 
the two included reimages. 

Music, Games, and Non-Educational Programs 

1. Music, games and non-educational programs may be used as long as their use does not violate any copyright 
laws or interfere with the teaching and learning process as determined by campus staff. 

2. During the instructional time within the classroom, any use of music or games is determined by the teacher, 
which may be different from classroom to classroom. 

No Loaning or Borrowing Laptops or Chargers 

1. Do NOT loan a laptop or charger to other students. 
2. Do NOT borrow a laptop or charger from another student. 
3. Do NOT share passwords or usernames to any program for any reason. 

Unauthorized Access 

1. GPISD Board Policy CQ Local: access to another person’s account or computer without their consent or 
knowledge is considered hacking, or cracking, and is unacceptable. Students “cracking” or “hacking” into 
files, networks, computers or other digital devices is strictly forbidden and will result in disciplinary 
consequences. 

Transporting Laptop 

1. Laptops must be transported in an approved, padded or provided backpack or case. 
2. Laptops must be secured in a backpack or case during class changes or at any time a student moves from 

one place to another except within a classroom or instructional setting. 
3. To prevent hard drive damage, laptops should be shut down between classes. 

Peaceful Surrender of Laptop 

Students and parents should be aware that at any time, the district owned laptop may need to be 
surrendered for a variety of reasons. If and when those times arrive, a student will be asked to peacefully 
surrender his/her laptop for inspection, correction or review. DCHS reserves the right to conduct regular, 
random and targeted inspections of district owned laptop computers. 

Student Guidelines for Acceptable Use of Technology Resources 

These guidelines are provided here so that students and parents are aware of the responsibilities students 
accept when they use district-owned computer hardware, operating system software, application software, 
stored text, data files, electronic mail, local databases, CD ROM’s, digitized information, communication 
technologies and internet access. In general, this requires efficient, ethical and legal utilization of all 
technology resources. 
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1. GPISD Student and Parent Laptop Agreement 

a. The GPISD requires full responsibility for the district owned laptop indicated with the signed and 
dated Student/Parent Agreement form.  

b. The Student/Parent Agreement form must be completely filled out and signed by both the student 
and the legal parent(s)/guardian(s) as well as a representative from DCHS. 

c. A copy of the Student/Parent Laptop Agreement form is included in the back of this Handbook for 
review and information as needed. 
 

2. Expectations 
a. Students are expected to “do the right thing” with their computer. It would be difficult to outline 

every aspect of what “do the right thing” means, but as students of character, trusted with the 
laptop, they should be responsible for his/her behavior with common, accepted guidelines. The 
following expectations do not outline every possible situation that might arise with high school 
students, but these expectations serve as a starting point. 

b. Students are expected to come to school each day with a fully charged computer battery. Limited 
number of outlets will be within reach and/or available during the school day to charge a low 
battery. 

c. Student use of computer, other technology hardware, software, and computer networks including 
the internet is only allowed when supervised or granted permission by a staff member. 

d. All users are expected to follow existing copyright laws. Copyright guidelines are posted and/or 
available in the library media center, posted on the District website and are available online. 

e. Although the District has an internet safety plan in place, students are expected to notify a staff 
member whenever they come across information or messages that are inappropriate, dangerous, 
threatening, or make them feel uncomfortable.  

f. Students who identify or know about a security problem, hoax or other situation are expected to 
convey the details to their teacher or campus administration without discussing it with other 
students. Student confidentiality will be kept at the highest level to secure the identity of those 
student reporting incidents to authorities. 
 

3. Unacceptable conduct includes, but is not limited to the following: 
a. Using the network for illegal activities, including copyright, license or contract violations, 

downloading inappropriate materials, viruses, and/or software, such as but not limited to hacking, 
cracking or otherwise attempting to enter restricted files or host files or software. 

b. Using the network for financial or commercial gain, advertising, or political lobbying. 
c. Accessing or exploring online locations or materials that do not support the curriculum and/or are 

inappropriate for school assignments, such as but not limited to pornographic sites. 
d. Vandalizing and/or tampering with equipment, programs, files, software, system performance or 

other components of the network. Use or possession of hacking software is strictly prohibited. 
e. Causing congestion on the network or interfering with the work of others, such as chain letters or 

broadcast messages to lists or individuals. 
f. Intentionally wasting finite resources such as online time, real-time music and other resources 
g. Gaining unauthorized access anywhere on the GPISD network. 
h. Revealing the home address or phone number(s) of one’s self or another person. 
i. Invading the privacy of other individuals. 
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j. Using another user’s account, password, or ID card or allowing another user to access your 
account, password, or ID. 

k. Coaching, helping, observing or joining any unauthorized activity on the GPISD network. 
l. Forwarding/distributing email messages without permission from the author. 
m. Posting anonymous messages or unlawful information on the system. 
n. Engaging in sexual harassment or using objectionable language in public or private messages 

including such items as racist, terroristic, abusive, sexually explicit, threatening, stalking, 
demeaning or slanderous statements. 

o. Falsifying permission, authorization or identification documents 
p. Obtain copies of, or modify files, date or passwords belonging to other users on the network. 
q. Knowingly placing a computer virus on a computer or network. 

 

GPISD Acceptable Use Policy 

To prepare students for an increasingly technological society, the district has made an investment in computer 
technology for instructional purposes. Use of these computer resources is restricted to students working under a 
teacher’s supervision and for approved purposes only. Students and parents will be asked to sign a user agreement 
regarding use of these resources. Violation of this agreement may result in withdrawal of privileges and other 
disciplinary action.  
All hardware, peripheral equipment, cabling, and software are the property of Grand Prairie ISD. While this 
equipment is for the use of students in an instructional setting, we reserve the right to bar any student from using 
the equipment if that person has violated any of the rules as expressed below. Grand Prairie ISD staff members 
shall report to the building administrator or the Instructional Delivery Department the names of those responsible 
for any incidents of unauthorized or unacceptable access or use. Computer use will be monitored at all times by 
the Grand Prairie ISD staff.  
 
GRAND PRAIRIE INDEPENDENT SCHOOL DISTRICT  
STUDENT ACCEPTABLE COMPUTER AND NETWORK USE PROCEDURES  
 
PURPOSE STATEMENT:  
The purpose of the Acceptable Computer and Network Use Procedures is to provide the procedures and the code 
of conduct for the use of technology and the Internet. 
  
Student Responsibility: 

1. Use of the computer should be primarily for academic purposes as directed by a teacher and/or 
administrator. Limited personal use of the system shall be permitted if the use imposes no tangible cost to 
the District, does not unduly burden the District’s computer or network resources, and has no adverse 
effect on a student’s academic performance. See GPISD Board Policy CQ (LOCAL).  

2. Students will abide by the general rules of network etiquette as instructed by Board Policy and the 
teacher. See GPISD Procedure CQ. Students shall not deliberately use the computer to annoy or harass 
others with unacceptable language, images, or threats. Students shall not deliberately access any 
unacceptable, obscene, or objectionable information, Internet sites, language, or images. If such 
information is accessed accidentally, students must notify a GPISD staff member immediately.  

3. Use of the Internet should be primarily for academic purposes as directed by a teacher and/or 
administrator. Students shall not reveal personal information over the Internet about themselves or 
anyone else without authorization from a GPISD staff member. Students shall not arrange a meeting with 
anyone met online. Any inappropriate use of the Internet should be reported to a GPISD staff member.  



14 

 

4. Students shall not violate copyright laws or plagiarize the work of another. Students shall not 
electronically transmit any material that violates federal or state regulations.  

5. Students’ computer files may not be kept confidential from parents or legal guardians. In addition, 
appropriate staff members may have access to students’ computer files at any time.  

6. Student access to e-mail will only be available through district approved student email systems.  
7. Students shall not encrypt any electronic communications.  
8. Students shall not use the network for commercial, religious, or political purposes.  
9. Students shall not enter any Internet “chat rooms,” unless authorized by a GPISD staff member.  
10. Students shall retain all rights to work they create using the District’s computer system, except for any 

contribution made to a GPISD-sponsored computer web page.  
11. Electronic mail transmissions and other use of the electronic communications system by students are not 

private and may be monitored at any time by designated District staff to ensure appropriate use. See 
GPISD Board Policy CQ (LOCAL).  

12. Forgery or attempted forgery of electronic messages is prohibited. Attempts to read, delete, copy, or 
modify the electronic mail of other system users or deliberate interference with the ability of other 
system users to send/receive electronic mail is prohibited.  

13. All hardware, peripheral equipment, stored text, data files, cabling, and software are the property of 
Grand Prairie ISD. Grand Prairie ISD staff members shall report to the building administrator or the 
Instructional Delivery Department the names of those responsible for any incidents of unauthorized or 
unacceptable access or use.  

14. A student cannot install, remove, alter, or copy freeware or shareware programs from the network or 
hard drive from any District computer. While installing or copying this type of software is not illegal, this is 
not appropriate behavior for students.  

15. A student shall not, for any reason, alter, damage, or destroy any computer, network, Internet 
connection, peripheral equipment, cabling, associated technology, or any data of another user. Vandalism 
will be reported to the police. The user will be held monetarily responsible for the damage or destruction 
of any computer, network, associated equipment, or data. In addition, the student will be subject to 
disciplinary actions in accordance with the Student Code of Conduct.  

16. A student shall not break into or attempt to break into the District’s computer network under any 
circumstances. Any student caught in this endeavor will be reported to the police and will be subject to 
discipline.  

17. All files and programs on the computers or fileservers created by a student are for that student’s benefit 
only. Students shall not erase, rename or make unusable anyone else’s files or programs. Students shall 
not attempt to discover or use another user’s password, either at Grand Prairie ISD locally or at a remote 
location.  

18. Students shall not intentionally write, produce, generate, copy, propagate, or attempt to introduce any 
computer code (often called a “virus”) designed to self-replicate, damage, or otherwise hinder the 
performance of any computer’s memory, file system, software, hardware, network, or any other 
computer system.  

19. Any program, document, site, or information obtained on a GPISD computer is the property of Grand 
Prairie ISD.  

20. Access to the District’s electronic computer system is a privilege, not right. All users shall be required to 
acknowledge receipt and understanding of these guidelines.  

 
Consequences  
Violation of Grand Prairie ISD policies and procedures involving the use of computers and networks will result in 
disciplinary actions as specified in the Student Code of Conduct Handbook, including, but not limited to, 
cancellation of user privileges. In addition, violators may also be reported to the appropriate criminal authorities. 
School personnel will determine when a policy or procedure has been violated, and their decision is final.  
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Disclaimer  
While the Internet is an invaluable tool in our educational setting, it does have some disadvantages. For example, 
materials may contain items that are inaccurate, illegal, pornographic, profane, defamatory, or potentially 
offensive to some people. Grand Prairie ISD firmly believes that the valuable information and interaction available 
on the Internet far exceeds any disadvantages. In order to limit the access of inappropriate items, Grand Prairie ISD 
will install filters to block access to certain visual depictions, in accordance with the Children’s Internet Protection 
Act (CHIPA). In addition, the online activities of minors will be monitored. However, Grand Prairie ISD cannot 
completely protect students from accessing inappropriate materials and specifically denies any responsibility for a 
student accessing any inappropriate, offensive, illegal, or obscene sites.  
 
Grand Prairie ISD makes no warranties of any kind, whether expressed or implied, for the computer service it is 
providing. Grand Prairie ISD specifically denies any responsibility for the accuracy or quality of information 
obtained through its computer services.  
 
Grand Prairie ISD will not be responsible for any damages suffered as a result of an individual’s use of the District’s 
computer system including loss of data resulting from delays, non-deliveries, mis-deliveries, or service 
interruptions caused by the District's negligence or any errors or omissions.  
 
Grand Prairie ISD shall not be liable for users’ inappropriate use of electronic communications, resources, 
violations of copyright restrictions or other laws, users’ mistakes or negligence, or costs incurred by users. These 
procedures are subject to modification at any time.  
 
If you have any questions concerning the Acceptable Computer and Network Use Procedures, please contact the 
campus administrator. 

Consequences for Misuse or Violations of Laptop/Technology 

1. The student in whose name a system account, log in and password, and/or computer hardware issued will 
be responsible at all times for its appropriate care and use. Never share user account information. 

2. DCHS participates in school and district consequences for misuse of technology. With a prior understanding 
of this Student/Parent Handbook as well as the Agreement, students violating these guidelines will continue 
to receive a free and public education, but without the complete freedom of the available technology. 
Parents should be aware of this aspect as a way to develop the responsibility of all students at DCHS and 
will allow for learning from mistakes, intentional or unintentional, to provide a safe learning environment 
for all students and staff of DCHS.  

3. Noncompliance with the guidelines published here and in the GPISD Student Code of Conduct and in Board 
Policy CQ may result in suspension or termination of technology privileges and disciplinary actions.  

4. Use or possession of hacking software is strictly prohibited and violators will be subject to consequences. 
Violation of applicable state or federal law, including the Texas Penal Code, Computer Crimes, and Chapter 
33 will result in criminal prosecution or disciplinary action by the District. 

5. Electronic mail, network usage, and all stored files shall not be considered confidential and may be 
monitored at any time by designated district staff to ensure appropriate use. 

6. The District cooperates fully with local, state or federal officials in any investigation concerning or relating 
to violations of computer crime laws. Contents of email and network communications are governed by the 
Texas Open Records Act; proper authorities will be given access to their content.



Top Copy: School  Middle Copy: Parent Bottom Copy: Student 

Dubiski Career High School 
STUDENT/PARENT LAPTOP AGREEMENT 

 School Year: 2016 – 2017 
 

Please print 
 

Student name:                
    Last Name       First Name 
 

Student ID #:   ____      Grade: ______ Student cell phone #:      
 

Parent name:               
    Last Name       First Name 
 

Parent Address:               
 

Home phone:       Cell Phone:        Parent email:      
 
 

I,             agree to all of the following:  
    Student Name 
 

1. I will take good care of the laptop and will report damage immediately to D214 as stated in the Student/Parent Handbook. 
2. I will never abandon, or leave the laptop unattended, and I will know where the laptop is at ALL times.  
3. I will never loan out the laptop, cords, or battery to other individuals.  
4. I will fully charge the laptop's battery at home each night to ensure the laptop is powered at school. 
5. I have read and understand the Student/Parent Laptop Handbook. My questions have been answered about laptop use/issues. 
6. I will keep food and drinks away from the laptop since they may cause damage to the laptop.  
7. I will not remove any GPISD or DELL labels, disassemble any part or attempt to make any repairs to the laptop.  
8. I will protect the laptop by using an approved laptop backpack with the approval button attached, or a school issued bag. 
9. I will not write or place decorations (such as stickers, skins, decals, etc.) on the laptop.  
10. I understand that the laptop is subject to inspection at any time without notice or agreement and remains the property of the Grand 

Prairie ISD. I will peacefully surrender the laptop and cooperate with any investigation of improper use. 
11. I have read and will comply with all aspects of the Parent/Student Laptop Handbook and the Acceptable Use Guidelines at all times. 
12. I agree to return the District laptop and power cord in good working condition at the end of the year or upon withdrawal. 

 
 

Student Signature:         Date:      
 
 

I,             agree to all of the following:  
    Parent Name 
 

1. I acknowledge my financial responsibility begins when the laptop is issued to my child and this form is signed and dated. 
2. I realize that if the laptop is stolen, lost or missing, I will take full financial responsibility for the laptop. There is NO insurance provided. 
3. I acknowledge that I will be responsible for the entire cost of repair or replacement for damages NOT covered under warranty, regardless 

of where damage occurs (school, home, etc.). All replacement parts and repairs must be purchased and performed by the Grand Prairie 
ISD and its technology staff.  

4. I acknowledge that the child is responsible for charging the battery at home each evening to be prepared for daily school use.  
5. I acknowledge that my child and I are to follow the guidelines in the Parent/Student Laptop Handbook and the Acceptable Use Policy. My 

signature below indicates that I have read and am aware that this Handbook is available on the DCHS website. 
6. I will be responsible for monitoring my child’s use of the Internet when he/she is not at school.  
7. I acknowledge that violation of the Acceptable Use Policy can result in disciplinary action, including, but not limited to, loss of technology 

privileges, loss of use of the laptop, and standard GPISD discipline consequences according to the Code of Conduct.  
8. I acknowledge that my child will use the laptop and continue to develop his/her skills as required by the teachers and personal goals 

he/she has set for improving performance, employability and as a career skill. 
9. I acknowledge that fraudulent reporting of theft will be reported to the Grand Prairie Police Department for investigation.  
10. I agree to return the laptop and power cord prior to withdrawal from the district or at the end of each school year. 

 

Parent / Guardian Signature:         Date:      
 
 

Dubiski Career High School Representative:       Date:     
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